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MEMORANDUM 009-15HR

TO: Agency Administrators

FROM: Carolyn Horwich, J.D., Director of Human Resources
THROUGH: Rip Colvin, Executive Director

SUBJECT:  Flexible Spending Account Deadlines

DATE: March 10, 2015

COMMISSIONERS

Brad King, Chair
State Attorney
Diamond R. Litty
Public Defender
Jerry Hill

State Attorney
Nancy Daniels
Public Defender

Please see the attached memorandum from the Division of State Group Insurance (DSGI).

Thank you.

The Justice Administrative Commission administratively serves the offices of State Attorney, Public Defender,
Capital Collateral Regional Counsel, the Statewide Guardian ad Litem Program, and the Criminal Conflict and Civil
Regional Counsel; and provides compliance and financial review of court appointed attorney due process costs.
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MANAGEMENT ADVISORY 15-002

DATE: March 10, 2015
TO: Agency and University Personnel Officers and Benefit Coordinators
FROM: Suzetta Furlong, Chief of Operations

SUBJECT: Flexible Spending Account Deadlines

Please remind your employees of these important flexible spending account deadlines.

Grace Period

The grace period for medical, limited purpose medical and dependent care reimbursement accounts ends Sunday,
March 15, 2015.

This is the last day you can receive services or purchase eligible products and have the claim apply to your 2014
reimbursement account. Claims dated after March 15 will be applied to your 2015 account, if applicable.

Claims Filing Deadline
The filing deadline is Wednesday, April 15, 2015, for all claims incurred in 2014 or during the grace period.

All claims must be postmarked by this date to be considered for reimbursement. This includes required
documentation for any outstanding myMRA card transactions.

You can submit your claims and documentation one of three ways:
e Scan and submit online through People First. Click FSA Information on your home page, then Online Claim
Submission. Follow the directions and submission requirements; or

e Fax documents toll-free to (888) 800-5217 or (850) 425-4608 (Tallahassee); or

e Mail documents to:
People First Service Center
PO Box 1800
Tallahassee, FL 32302-1800

Use it or lose it!

Flexible spending accounts are a great way to fund medical and dependent care expenses with pretax dollars, but
if you don’t use services and submit your claims by the deadlines, you lose the benefit of these accounts—and the
money (see Section 125 of the IRS Tax Code).



https://peoplefirst.myflorida.com/peoplefirst(bD1lbiZjPTIzMA==)/logon.htm
http://www.irs.gov/pub/irs-drop/n-05-42.pdf

	MEMORANDUM 009 - 15HR - Flexible Spending Account Deadlines
	MA_15-002_Flexible_Spending_Acount_Deadlines_31015

