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MEMORANDUM #021-14HR 
 
TO:  Agency Administrators 
 
FROM:  Carolyn Horwich, J.D., Director of Human Resources  
 
THROUGH:  Rip Colvin, Executive Director 
 
SUBJECT: FY 2013-2014 Affirmative Action Plan 
 
DATE:  August 29, 2014 
 
The time has arrived to begin preparing for your Affirmative Action Plans.  As you may recall, 
this time last year we were still waiting for the 2010 Census Data.  The Department of 
Management Services (DMS) finally released the census data late last year.  This meant that in 
most cases JAC was not able to provide you Exhibits 1-7.   
 
This year we should be back on track!  We have updated the Census Data and Exhibits to 
reflect the changes made with respect to the race/ethnicity categories.  A total of four new 
race/ethnicity categories were added and are reflected on the attached spreadsheet.  The 
updated race/ethnicity categories are as follows: 
 

Hispanic or Latino - A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish 

culture or origin regardless of race. 

White (Not Hispanic or Latino) - A person having origins in any of the original peoples of Europe, the Middle 

East, or North Africa. 

Black or African American (Not Hispanic or Latino) - A person having origins in any of the black racial 

groups of Africa. 

Native Hawaiian or Other Pacific Islander (Not Hispanic or Latino) - A person having origins in any of the 

peoples of Hawaii, Guam, Samoa, or other Pacific Islands. 

Asian (Not Hispanic or Latino) - A person having origins in any of the original peoples of the Far East, 

Southeast Asia, or the Indian Subcontinent, including, for example, Cambodia, China, India, Japan, Korea, 

Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam. 
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American Indian or Alaska Native (Not Hispanic or Latino) - A person having origins in any of the original 

peoples of North and South America (including Central America), and who maintain tribal affiliation or 

community attachment. 

Two or More Races (Not Hispanic or Latino) - All persons who identify with more than one of the above five 

races. 
 
We are aware that the race/ethnicity categories have already been updated in BOMS but we 
wanted to make sure that everyone was aware of them.  The category that you will not see and 
that is not recognized anymore is “other” or “unknown”.   
 
According to the Equal Employment Opportunity Commission (EEOC), “All employees must be 
accounted for. There are no ‘OTHER’ or ‘UNKNOWN’ race/ethnicity categories.”  Employees 
are supposed to “self-identify” and if they do not, employers are supposed to provide their best 
educated guess regarding the employee’s race or ethnicity.  
 
If you would like the Justice Administrative Commission (JAC) to complete Exhibits 1-7 for you, 
we will need the following information: 
 
1. The EEO breakdown 06-30-2014 Ending Workforce 
2. The EEO breakdown 07-01-2013 Beginning Workforce 
3. The EEO breakdown FY13-14 Applicants for Hire 
4. The EEO breakdown FY13-14 New Hires 
5. The EEO breakdown FY13-14 Applicants for Promotion 
6. The EEO breakdown FY13-14 Terminations 
7. The EEO breakdown FY13-14 Promotions 
 
As stated earlier, we have updated the census data for the Exhibits 1-7 spreadsheet that we 
complete and so if you need those numbers just let us know and we will be happy to provide 
them to you. 
 
If you would like JAC to complete Exhibits 1-7 then please complete and return the attached 
worksheet in an Excel format by the close of business September 12, 2014. Once your 
information is received, your report will be completed by JAC and returned to you for verification 
and final submission. 
 
If you have any questions, or need assistance with the data collection, please contact Andy 
Snuggs at Andy.Snuggs@justiceadmin.org or (850) 488-2415, ext. 291. 
 
Attachment 


