
 

The Justice Administrative Commission administratively serves the offices of State Attorney, Public Defender,  
Capital Collateral Regional Counsel, the Statewide Guardian ad Litem Program, and the Criminal Conflict and Civil  

Regional Counsel; and provides compliance and financial review of court appointed attorney due process costs. 

Alton L. “Rip” Colvin, Jr. 
Executive Director 
 
(850) 488-2415 
FAX (850) 488-8944 
 
 
www.justiceadmin.org 
 

COMMISSIONERS 
 
 

Brad King, Chair 
State Attorney 

Diamond R. Litty 
Public Defender 

Jerry Hill 
State Attorney 

Kathleen A. Smith 

Public Defender 

THE STATE OF FLORIDA 

JUSTICE ADMINISTRATIVE COMMISSION 
 

Post Office Box 1654 (32302) 
227 North Bronough Street, Suite 2100 

Tallahassee, Florida 32301 
 

 
 
 

 

  
 

 

 

 

 

 

 

 

 

 

MEMORANDUM 034-15HR 
 

TO:   Agency Administrators 

 

FROM:  Carolyn Horwich, Esq., Director of Human Resources 

 

THROUGH:  Rip Colvin, Executive Director 

 

SUBJECT: Open Enrollment Updates 

 

DATE:   August 28, 2015 

 

 

 

The Department of Management Services (DMS), Division of State Group Insurance (DSGI), 

had a brief Open Enrollment Kickoff meeting on August 26, 2015.  Below is a summary of what 

JAC staff learned at that meeting. 

 
1. Addresses -- In order for Open Enrollment to proceed smoothly, it is imperative that all 

employees verify their mailing addresses in People First.  Additionally, 1095-B and 1095-C 

forms, which employees must submit when filing their income tax returns, will be sent to 

employees’ mailing addresses.  Employees are also prompted to verify their home addresses and 

email addresses, although all official correspondence is sent to the mailing address.  Address 

verification must be completed no later than September 30, 2015. 

 
2. Social Security Numbers -- It is also critical that the social security numbers for employees and 

dependants must be correct in People First. 

 
3. Life Insurance – Minnesota Life will continue to be the provider for basic and optional life 

insurance.  As mentioned previously, employees will be able to purchase life insurance policies 

on their legal spouses and dependent children (not grandchildren or children over 26).  No 

beneficiary other than the employee may be chosen.   

 
4. Qualified Status Changes – a new QSC Matrix will be issued during Open Enrollment.  The 

revised QSC will contain clarifications with regard to the new spouse and dependent life 
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insurance and when coverage begins for an adopted child (i.e., not at birth but upon adoption or 

placement in the home). 

 
5. Dental Plans – DSGI will not be posting a comparison chart for dental plans.  DSGI found that 

employees were relying only on the snapshot of the chart and not reading the plans for details.  

Employees are also cautioned to ask their dentists whether they take the specific plan the 

employee is considering.  For example, the employee should ask the dentist if s/he takes Humana 

Network Plus or UnitedHealthcare Solstice – not Humana or UnitedHealthcare. 

 
6. The Patient Protection and Affordable Care Act (the Act) – As described in the attached 

Memorandum, the Act requires employers to report certain information to the Internal Revenue 

Service.  In the interest of implementing reporting requirements, state agencies can designate 

DSGI to serve as their reporting entity.  DSGI has contracted with Ernst & Young to assist with 

this task.  JAC has confirmed with DSGI that JAC can act on behalf of all entities within Justice 

Administration.  Therefore, JAC will sign and submit to DSGI the “Designated Governmental 

Entity Agreement” which will memorialize DSGI’s authority to report on Justice 

Administration’s behalf.  The most critical aspect of the reporting requirements is that 

employees’ time must be entered into People First accurately.  As per the Agreement, this 

includes “employment start dates, employees’ hours worked, employment end dates, paid 

leave, and leave without pay.”  Therefore, if you have any questions whatsoever regarding 

timekeeping, please consult with JAC staff. 

 

Thank you. 

 

 


