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MEMORANDUM #054-12HR 

 

 

TO:                   Agency Administrators 

 

FROM:             Carolyn Horwich, Director of Human Resources 

 

THROUGH:     Rip Colvin, Executive Director 

 

SUBJECT:       Open Enrollment 

 

DATE:             October 22, 2012 

 

 

Although many of you do not use People First for your day to day activities, it is critically 
important that all employees log on to People First during Open Enrollment.  This even 
includes employees who are not making any changes to their benefits. 
 
All employees are required to verify their home address, and employees with covered 
dependents are now required to certify certain information relevant to those 
dependents.  Failure to do so may result in the employee being held liable for medical 
and prescription claims, as well as premiums, for dependents who were not eligible.  
 
Finally, if the People First system identifies an employee who has not logged on, that 
employee will be audited and required to go through the process at the time of the 
audit.  Therefore, it is highly advisable that all employees complete the process prior to 
November 2, 2012.   
  
If you have any questions, please do not hesitate to contact Jamie Johnson at 
850.488.2415, ext. 292, or at Jamie.Johnson@justiceadmin.org  
 
Thank you. 
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