MEMORANDUM087-11HR

TO: All JAC Employees

FROM: Bobbie Chappell, Human Resources Director
Via: Rip Colvin, Executive Director

DATE: November 30, 2011

SUBJECT: Electronic W2 — Employee Notification

Please find attached a W-2 Form Flyer, which encourages ALL State of Florida employees to
register for electronic filing of your upcoming 2011 W-2 Form. As you can see by the flyer, this
will enable you to receive your 2011 W-2 Form online sooner, rather than waiting for it to be
mailed to you, and possibly incur delays.

At this time, participation in the electronic filing of the 2011 W-2 Form is optional, but it is
hoped that employees will take advantage of this opportunity. Not only is this a convenience
for the employee, it does result in cost savings to the State. Currently, approximately 60,000
State employees have registered to receive their 2011 W-2 Form electronically.

Thank you for your support by complying and registering to use this new system for receiving
your 2011 W-2 Form.
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~—ACT NOWl——~

Receive your 2011 W-2 form electronically!
JOIN OVER 58,000 EMPLOYEES WHO HAVE ALREADY SIGNED UP!

WHAT ARE THE
BENEFITS OF
SIGNING UP?

By electing to receive your form electronically, you will be able to:

e Access your W-2 form online sooner instead of waiting to
receive it in the mail

e Store it electronically, providing you with the ability to
print as many copies as you need

e Decrease the risk of your form being lost or misplaced
during the distribution process

Employees can elect to receive their 2011 W-2 form electronically
between now and January 5, 2012.

- Signing up is easy.

If you have access to a computer and printer, go to the
Employees’ Information Center website at:
https://apps.fldfs.com/EIC/EmployeeInfoCenter

If you have not previously registered to electronically view your
payroll Earnings Statement, then instead go to:
https://apps.fldfs.com/EIC/EmployeelnfoCenter/Register.aspx

When you sign in to the Employees’ Information Center:

o Select the “W-2 Electronic Delivery Consent or Withdraw
Consent” option on the Main Menu

e Review consent disclosure and view “Terms of Use”
e Change electronic delivery options for Form W-2

e Follow the remaining prompts to complete sign-up

Please note:

e You must have a valid e-mail address recorded in your profile

e You must accept e-mail from Web_E_Stmt@myfloridacfo.com at the
e-mail address in your profile

e The Department of Financial Services will notify you via email when
your electronic W-2 form is available

If you already registered for electronic W-2, congratulations! Your W-2 form
will be available electronically for you every year, unless you withdraw

your registration. Please ensure that your email address in the Employees’
Information Center is current.



