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IMPORTANT NOTICE

Effective March 5, 2012, State of Florida agencies, including the Justice Administrative Commission
(JAC), will not be permitted to make payments to any vendor that does not have a completed/verified
Substitute Form W-9 on file with the Department of Financial Services (DFS). JAC records indicate that
DFS does not have a completed/verified Substitute Form W-9 for you via the DFS website. Because we
are concerned that payments to you will be interrupted if the Substitute Form W-9 is not
completed/verified in a timely manner, we urge you to give this matter your prompt attention.

Vendors are required to complete and submit a Substitute Form W-9 on the State Vendor Website.
Please be aware that DFS must process and verify the Substitute Form W-9 with the Internal Revenue
Service (IRS), which may take up to four business days. IRS Form W-9 is not sufficient to meet this
requirement and will not be accepted by DFS.

JAC will not be responsible for any delays in payment due to a failure to submit a Substitute Form W-9.

Please do not submit the Substitute Form W-9 to JAC. The Substitute Form W-9 must be submitted
directly to DFS in the manner provided on the DFS website.

If you have any questions regarding this form, please contact the DFS Vendor Management Section at
(850) 413-5519 or FLW9@myfloridacfo.com.

The Justice Administrative Commission administratively serves the offices of State Attorneys, Public Defenders,
Capital Collateral Regional Counsels, the Statewide Guardian ad Litem Program, Criminal Conflict and Civil Regional Counsels, and the
Clerks of Court Operations Corporation; and, provides compliance and financial review of court appointed attorney due process costs.
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