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Session G Objectives  

▪ What is an Allotment
▪ Types of Revenue

– Statutory and Other Revenues
– Forfeitures
–Projects

▪ Rolled-up (L3) or Detailed Allotments 
(L5)

▪ Reporting
▪ Why this is important
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What is an Allotment?

▪ An allotment represents the division or 
allocation of an appropriation between 
one or more organizational levels 
within a budget entity. 

▪ The totality of the amounts allotted by 
organizational levels cannot exceed the 
total amount of the appropriation by 
budget entity, category, and fund.
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What is an Allotment?

▪ Allotments are created by an agency 
to help manage budget and spending.  

▪ Each JRO decides how low allotments 
are recorded.  

– Example L3 (21-50-99) or L5 (21-50-99-
00-400)?

For this discussion we focus on Org code since Orgs are created to 
identify projects or types of revenues. However, an Org/EO will be 
used for allotments.  
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What is an Allotment?

▪ Allotments to L5 may be needed or 
desired in some areas or funds but it’s 
not required

▪ When should L3 and L5 allotments be 
used? It depends on: 

– the JRO needs for the types of revenue 
received 

– the level of budget tracking desired 
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Types of Revenue

▪ Types of revenues received have 
expanded and changed over time

▪ Types:

– Statutory and Other revenue

– Forfeitures

–Projects
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Statutory and Other Revenues

▪ State Revenue: 

− These are often driven by statute or GAA

− Examples: Fees, fines, restitution, cost of 
prosecution, refunds, and surcharges 

− State Revenue is meant to supplement 
what’s received from General Revenue. 

− No agreement required
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Statutory and Other Revenues

▪ JROs want to know how much revenue 
is received by type.

▪ These revenues do not generally have 
specific use requirements like 
forfeitures or projects.  
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Forfeitures

▪ State Attorneys receive State and 
Federal forfeitures

– Separate Org/EOs are provided to track 
each type of forfeiture.  

– Federal Forfeitures have specific use 
requirements as outlined by the Federal 
Government. There is a guide outlining 
its usage.

[https://www.justice.gov/criminal/media/1044326/dl]
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Projects

▪ Broad definition of a Grant

– any reimbursement agreement, state, 
county, private, or federal grant that will 
provide funding for a specific purpose or 
project. 

Let’s refer to the all revenue 
agreements as a project
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Projects - Funding & Budget

▪ All projects should be supported by a 
signed agreement

▪ An agreement outlines:
– funding amount 
–duration of the project
– funding requirements 
–eligible costs

▪ A budget amendment may be needed 
for additional budget authority.
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Projects - Accounting

▪ Accounting will establish a new FLAIR 
Org/EO in Grants and Donations (G&D)

▪ Org/EOs separate “projects” in the 
FLAIR records
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Projects - Accounting

▪ When a reimbursement is received, 
code the deposit to the project 
Org/EO

▪ When cash is available, expenditures 
tied to the reimbursement can be 
moved (i.e., journal transferred) to  
the project Org/EO in G&D
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Now that we’ve discussed the different 
types of revenue, let’s review some 
allotment options for the different funds 
and needs
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Allotment Options



Rolled-up Allotments
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▪ For General Revenue, most JROs record 
allotments at L3 (21-50-99-00-000)

▪ All JROs have a trust fund for statutory 
revenues 

– State Attorney Revenue Trust Fund

– Indigent Criminal Defense Trust Fund

– Indigent Civil Defense Trust Fund

–CCRC Trust Fund



Rolled-up Allotments
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▪ For these trust funds with statutory 
revenues, why are allotments 
recorded using L5?
– Is that how they were done previously?
–What benefit does this level provide?
– Is there a set amount that will be spent?  
–Do you send allotment adjust requests 

to move funds between L5s? 



Rolled-up Statutory and Other 
Revenues
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L3 or L5 Allotments?
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▪ Forfeitures have to be spent as 
required, but does the budget have to 
also be at L5?  
– If you don’t know how much State or 

Federal will be spent, then why allot to L5.
– The allotment can be at L3 and still be 

spent at L5.  



Rolled-up Forfeiture
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Detailed Allotments and G&D

▪ Should G&DTF allotments be to L5?
– It depends on the JRO needs and what 

the JRO knows about each project
–Do allotments have to be at L3 OR L5?

• Allotments can be mixed
• Allot to L5 for projects with set or firm 

amounts
• Allot to L3 for projects with variable 

amounts like reimbursements for OT (HIDTA 
or Task Forces)
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Detailed Allotments and G&D

▪ Should G&DTF allotments be to L5?
– If the amount needed for the project is 

known and it’s critical the funds be held 
for it, then allot the funds at L5

– If the project has a cap that is fully used 
each year, allot the funds at L5 for this 
project.
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Detailed Allotments and G&D

▪ Should G&DTF allotments be to L5?
▪ Examples:  

– JAC’s Foster Care Review project is a 
fixed amount in a special restricted use 
category. Allot to L5.

– JAC has Salary budget for Title IV-E and 
for spending Indirect
• A IV-E L5 allotment for an estimate will hold 

funds for the project
• The remaining amount will be allotted to L3
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Detailed Allotments and G&D –
Operating Authority
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Reporting

▪ What are the best reports for 
monitoring allotments and amounts 
expended?

–FLAIR Schedule of Allotment 
Balance by Fund 

–The report is available at L3, L4, and 
L5
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Reporting

▪ FLAIR Schedule of Allotment Balance by 
Fund & Level 5 Summary

–Provides detail of Expenses at the 
lowest level
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Reporting

▪ FLAIR Schedule of Allotment Balance by 
Fund & Level 3 Summary

–Provides a rolled up summary at the 
fund level.  

–Report could be used when 
comparing allotments to the monthly 
Appropriations Ledger emailed to 
JROs
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SAB L5 – Example
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SAB L3 – Example

▪ Find a sample for 2 orgs in a fund like fist
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State Accounts – Example
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Allotments Recap

▪ Track at the level that gives the JRO the 
level of tracking needed, but doesn’t go 
into so low that allotment adjustments 
are frequently requested.

▪ Make sure there is value with allotting to 
the selected level.  

▪ By fully understanding allotments, users 
can make decisions that improve reports’ 
usefulness.
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Why is this Important?

▪ FLAIR allows users to override 
warnings. 
– Today, when an invoice entry causes an 

insufficient release warning, users can 
override when:
• There isn’t enough at the Org level, but 

there is plenty for the Fund
• The quarterly release or a budget 

amendment will be post the next day.

▪ PALM blocks allotment overspending
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Why is this Important?

▪ If PALM blocks payments due to 
allotment issues at the Org level
– The payment is held until resolution of 

the allotment issue
–Budget will need to work with the JRO to 

correct the allotments
– The prompt payment clock creates an 

urgency for resolution
–Major process change for the JROs
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We’re Here for You

Telephone Main Reception: (850) 488-2415

Budget Office Group Email: 
Budget@justiceadmin.org

Financial Services Group Email:
FinancialServices@justiceadmin.org

o Mailea Adams: Mailea.Adams@justiceadmin.org
o Nona McCall: Nona.McCall@justiceadmin.org
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