
Human Resources 

Carolyn Horwich

Director of Human Resources



What we do . . .

 Personnel Action Requests
 Position Descriptions
 Requests to Fill
 Benefits (pre‐tax)
 Benefits (post‐tax through CAS)
 Retirement
 Reemployment Assistance
 Rate Reports
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Who we are . . . 

 Carolyn Horwich – Director
 Andy Snuggs – Deputy Director
 Mary Graves, Cynthia Capps, Kevin Garland, 
Loraine Cole, Jamie Johnson, Kathy Prehoda ‐‐
Payroll and more

 Jennifer Henderson, Jessica Kranert – Retirement
 Amy Maros – Benefits, Requests to Fill
 Amber Moore – Benefits, Reemployment 
Assistance
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Upcoming Transitions

 Moving to Laserfiche
 Personnel changes
 Reemployment Assistance
 Always innovating
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Contact Information

 Payroll Group email at 
payrollgroup@justiceadmin.org

 Benefits email at benefits@justiceadmin.org
 Retirement email at 
retirementcoordinator@justiceadmin.org

 Post‐Tax Benefits email at 
posttaxbenefits@justiceadmin.org

 Requests to Fill (job postings) at 
jobpostings@justiceadmin.org

5



Personnel Action Request
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Position Description
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Mass Upload Template
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Request to Fill Form
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Website: www.justiceadmin.org
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Rate Report

CIRCUIT
CLASS 
CODE POS NUM CO

RET 
CODE EMPLOYEE NAME

POS 
FTE

EMP 
FTE

VAC 
FTE

EXC 
FTE

DAYS 
VACANT ANNUAL RATE

VACANT 
RATE

TOTAL 
RATE

MONTHLY 
RATE EMP ID

AGY HIRE 
DATE

PD21 9817 002101 044 DE TAYLOR, ANDY 1.00 1.00 $154,140 $0 $154,140 $12,845.00 13000110/03/1960

PD21 5909 002102 044 HM FIFE, BARNEY 1.00 1.00 1.00 $98,596 $0 $98,596 $8,216.33 13000210/03/1960

PD21 5901 002103 044 HM TAYLOR, OPIE 1.00 1.00 $61,000 $0 $61,000 $5,083.33 13000310/03/1960

PD21 5901 002104 044 HM TAYLOR, BEE 1.00 1.00 $50,000 $0 $50,000 $4,166.67 13000410/03/1960

PD21 5901 002105 044 PM PYLE, GOMER 1.00 1.00 $61,596 $0 $61,596 $5,133.00 13000512/24/1962

PD21 5901 002106 044 HM LAWSON, FLOYD 1.00 1.00 $53,596 $0 $53,596 $4,466.33 13000612/23/1960

PD21 5901 002107 044 HM LOU, THELMA 1.00 1.00 $78,596 $0 $78,596 $6,549.67 13000703/06/1961

PD21 5901 002108 044 HM CRUMP, HELEN 1.00 1.00 1.00 $55,000 $0 $55,000 $4,583.33 13000803/04/1963

PD21 5901 002109 044 HM 1.00 1.00 41 $0 $39,084 $39,084 

PD21 5901 002110 044 PM CAMPBELL, OTIS 1.00 1.00 $56,000 $0 $56,000 $4,666.67 13000910/10/1960

10.00 9.00 1.00 2.00 $668,524 $39,084 $707,608 
1965-1966 APPROVED FTE AND RATE

10.00 $ 800,000 

OVER / UNDER RATE $92,392 
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