


Class Code Administration

 Boms has the ability to capture the  

Class Code Description this allows the 

descriptions to be available at a press of 

a button (as opposed to keep it in a 

binder).
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Continued

 To setup this function do the following 

steps.

In Boms web -> go to employee ->

Administration -> Configuration->Image 

categories-> add
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User can insert Category and 

Description

One of the system 

types is Class 

Code

For Class Code 

no default function 

is need, so leave 

it blank
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Example of what the 

20th looks like
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 Now you need to add images to class  

code description type.

 Personnel->Administration-> 

Configuration->Click on Class Code

 (the following screen will appear)
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 Select the class code you want to add 

an image on and then click Options -> 

then click Imaging the following screen 

will appear
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click on add files
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Completed the four fields

Date: We use the date we 

upload

Thru Date: leave blank

Category: the only option will 

be class code

Description: User defined

Then drag file in or uplaod
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 To view the Class Code Fields this can 

be done in two ways
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 First way is in Personnel when you are 

on the PAR screen.  One of the tabs is 

“PAR Class description” this will the 

description of the line item you have 

highlited
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 Second way In Personnel-

>Administration->configuration->class 

codes->options->imaging
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Click the 

open file 

symbol. 
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