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of starting the imaging module is
the correct User Groups have
1ging” function in BOMS.

der employee-> Administration->

ation-> “User Functions”
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Module v| My activities v| Reports v| Approval v| Management v| Administration v| Help v | (E B SEOLLE, LT | LD
Y 5E D 1Se| LHO NS
Cleanup open workflows | Function options v | Show: (active) v|
CUTTTIUTILY el vile evelis
Course categories
E-mail options
Evaluations Comptime
Evaluation rating scales Employee Images
Exchanges Employment authorization form
External data options Evaluation
Image categories FRS certification form
Legacy options Imaging
Merge documents Inventory form: Depreciation o .
OPS options Inventory form: Surplus Clle On FunCtlon

Overtime options

Options to add or
edit user functions.

Security options Gmﬂlilﬁ

Travel map mileage

Travel options

Travel reimbursement _——-_
fox Mo Mo

Travel scheduled events default Fox

Travel types McCarley default McCarley MNo MNo
Timesheet comment type OPSADMINFM clockin OPSFMADMIN No No
Unc paths polandclerical default polandclerical No No

User functions rhodesr default rhodesr No No
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here you can add the category you wish to
der the various areas/types within BOMS.
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of fields where images can be added are as
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Module v| My activities v| Reports v| Approval v| Management v| Administration v| Help v |

Acknowledge categories
Acknowledge documents
Attendance options

Client tool options
Community service events
Course categories

E-mail options
Evaluations

Evaluation rating scales
Exchanges

External data options
Image categories

Legacy options

Merge documents

OPS options

Overtime options

Security options

Travel map mileage
Travel options

Travel reimbursement

Trawval erhadulad avants

Accident Reports

Acquistion/Disposal
Agenda

Airfare

Batch Sheet

Benefit or Insurance
Bids/Quotes

Car Rental

Class Codes

Clerk III
Confidential
Contracts

Discipline action
Entire File
Evaluation

Internal Applications
Investigator Salary Incentive

Invoices
4

Agenda
Airfare

Car Rental

Class Codes

Investigator CJIP Payment

w @ =

Welcome: Stanbro, Debbie Logout

Click add to add a

category where you
can store images o

inventory

inventory

trawvel Travel expenses
travel Travel expenses
batch

employee

purchase order

trawvel Travel expenses
class code

class code

employee

purchase order

employee

employee

employee

employee

ledger transaction

invoice -
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&« C' | [ 172.25.1.64/bomsweb/Pages/setup_object_category_list.aspx?

Acknowledge categories

Acknowledge documents

Attendance options
Client tool options

Community service events

moduie v | myactviiesv| This would be what
- you call the category an

example would be
Contracts under the
purchase orders type

A
I‘E"’""‘“

rfare

Travel reimbursement

Trauval erhadilad avante

Cour

= Please Jtch Sheet

Evali * . =nefit or Insurance
Evall lndlcate ds/Quotes

Exch What ar Rental

Extel ass

Imac type/ area erk III i

== this is ie cieE

Merg ntracts

»s Contracts o o
o= Purchase fire ke

Secu raluation

Trav, Order ternal Applications
Travel options mivestigator Salary Incentive

Invoices

4

fion v

__SID=7336276b-6250-41df-8422-6bdaab434a7e

Help v

Setup: Image categories

Description of
Category

sentory

/entory ‘

Cancel ‘

Next n:l:u:le| Add +

Category

Description

Type

"]

Default for function

—— select function —- 'l

Viewable by approvers 1no
Viewable by employees 1o
Ho ¥

Archive

AN

If you want the image
to automatically
upload ie PAR you
need to designate a

TATnT‘](‘F] MNYIAT



BOMS Imaging

the module where you added the
egory and upload your documents. Click on
Images tab.
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Module v | Activities v | Reports v | Administration v| Help v BOMS Accounting: Stanbro, Debbie Logout
Options v | Show: Active vendors v | Starting with v | Find %
= g

A" KELLY TEMPORARY SERVICES |

Keefe, Patrick

. Kelly Temporary Servic Other/Misc vendor
Keen, Dennis
. Kelly Temporary Servic Other/Misc vendor FY13/14 Rate E-m
Keen, Tami
Kelly Temporary Services Other/Misc vendor Certificate of Insu
Keener, Shana
Kelly Temporary Services Vendor Contracts vendor
keever, evelyn

Kelly Temporary Services Other/Misc vendor Florida FACTS Sys

Keever, Evelynn

Kelly Temporary Servic Other/Misc vendor Insurance Inform
Keller, John
Keller, Leota

Kelley, Dougl

Kelley, Philip Douglas
Kelley, Tabitha

Kelli P. Hayes, M.S.

Kelly Temporary Services
Kelly, Ashli E.

Kelly, Kevin

4
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€« - C | [b172.25.1.64/bomsweb/Pages/vendor_image_upload.aspx?_SID=blee44ac-4bc6-4fd7-a928-fed94c949cas iy =

Module v | Activities v | Reports v | Administration | Help w BOMS Accounting: Stanbro, Debbie Logout

Cancel | Upload now|

Date s
Thru date =

Category

Drop files here or click to upload.

Description
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s an existing document highlight the
document then click on the open folder.
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<« C | [O 172.25.1.64/bomsweb/Pages/vendor.aspx?__SID=bleed44ac-4bc6-4fd7-a928-fed94c949cas

Module v | Activities v| Reports v| Administration v| Help BOMS Accounting: Stanbro, Debbie Logout

Options v| Show: Active vendors v| Containing v| Find

Edit Delete Add files Layout v | Show: Vendor v | &

KELLY TEMPORARY SERVICES |

AS.ALP. Reporting Services,

action Court Reporters vendor  category  Topie

o e e [ Kelly Temporary Services Other/Misc wvendor
Kelly Temporary Services Other/Misc vendor FY13/14 Rate E-m
Adventfs Kelly Temporary Services Other/Misc vendor Certificate of Insu
Alkire, Deborah A. Kelly Temporary Services Wendor Contracts vendor

Allied Signals Aerospace Kelly Temporary Services Other/Misc wvendor Florida FACTS Sys
American Management Assoc Kelly Temporary Services Other/Misc vendor Insurance Informs

Appino and Biggs Reporting £ & kellyservices 2013 certificate of insurance.doc
APPRISS, Inc.

ASAP Court Reporting
Ashley, Teri

Bank of America

BBF Printing Solutions

Beckholt, Brian K.

L .
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