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ENTERING AN APPLICANT

My activities v| Reports v| Approval v| Management v‘ Administration v| Welcome: Mitchell, Rosemarie G. Logout
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BOMS PERSONNEL

Z» BOMS 11.46 < @ BOMS 11.46
-~ 172.25.1.64 5 6caf > Y a8 9 3 A (== —

£ Most Visited @ Getting Started ©© Account Settings ©© BlueZone Web-to-Hos... @& BlueZone Web-to-Hos... @& Classical South Florida... ©® Free Hotmail

Module ~v | My activities ~ | Reports ~ | Approval ~ | Management ~ | Administration s Welcome: Mitchell, Rosemarie G. lLogourt

Employcce
BOMS Accounting
BOMS Imaging
BOMS Inventory
BOMS Personnel

BOMS Security

172.25.1.64/bomsweb/Pages/home.aspx?__SID=1fb09fb2-b9c6-47d1-803f-93cdbcafaff8#
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APPLICANT

Z» BOMS 11.46 BOMS 11.46 o
(]

-~ 172.25.1.64/bc e sc =1f t Se 3 - 1)

2 Most visited @ Getting Started @ Account Settings ©® BlueZone Web-to-Hos «“® BlueZone Web-to-Hos «® cCiassical South Florida ree Hotmail

Module ~ | Activities ~ | Reports ~ | Administration s~ Help ~ BOMS Personnel: Mitchell, Rosemarie G. Logout

Applicants
OPS employees
Permanent employees
Positions
Outbox
Salary projection

Forms
Submit OPS pay due
Submit overtime pay due
Submit payback deduction(s) from paycheck
Submit payback check(s)
Submit WA4(s)
Post employee forms

Post batched forms

172.25.1.64/bomsweb/Pages/home_personnel.aspx?__SID=1fb09fb2-b9c6-47d1-803f-93cd6cafaff8#
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OPTIONS, ADD APPLICANT

@ BOMS 11.46 % / @ BOMS 11.45
7~ 172.25.1.64

@ Gertting Started « Account Settings Web Slice Gallery

Module v | Activities v | Reports w ‘ Administration v‘ Help ~ BOMS Personnel: Mitchell, Rosemarie G. Logout

Find I options s~ I Applicant vI Show: Active vI Containing v| Find

Applicants Add applicant

Identification Address Images
Hire as permanent

Hire as ops
Name

+, Rename
[Pate], Heatt Activate

Abel, Ethel Archive

Abel, Larisa Export to excel [

Abele, Steve FPOSTOON type

Ablordeppey, Aseye Reason code
General comments

Abramowich, Kellay K
sramowic =Lt/ Education comments

Abrams, Amy R,
Acevedo, Milton
Acevedo, Nancy
Adames, A.
Adams, Blake
Adams, Brenda
Adams, Charles
Adams, Kathleen
Afify, Safiah
Agostino, Angela

Aguero-Deyarza, Meliss ~

PR »
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ENTER APPLICANT NAME

% BOMS 11.46 & BOMS 11.46

< 172.25.1.64,

@ Getting Started @ Account Settings ©® Web Slice Gallery

Last namec is recquired; First name is required
Module vl Activities vl Reports ~ | Administration ~ BOMS Personnel: Mitchell, Rosemarie G.
Cancel | Add |

Logout

Add applicant
Last name T
First name

Middle name T.

st LastNama

stFirstName

ROSEMARIE G
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@ BOMS 1146 x //fZ‘,b BOMS 1146
€ ) (O | 172.25.164/bomsweb/Pages/personne

@ Getting Started @ Account Settings @ Web Slice Gallery

Module v| Activities v| Reports vl Administration v| Help v |

Find | options I Applicant I Show: Active vl Containing vl Find

Applicants @

| Identification ‘ Address l Images

Edit
Category
Date received

Date rejected

Name

TestLastName, TestFirstN:

Date responded

Cell phone no
Interviewed

Position type
Reason code
General comments
Education comments

ROSEMARIE G MITC
2

BOMS Personnel: Mitchell, Rosemarie G.
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Logout
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@ BOMS 11.46 x| @ soms 1146

@& Getting Started ©® Account Settings “® Web Slice Gallery

Module v| Activities v| Reports v| Administration v| Help v BOMS Personnel: Mitchell, Rosemarie G. Logout

Cancel | Save | Next employee|

Edit application
Category

Cell phone
Date received
Date rejected
Date responded
Interviewed
Position type
Reason code

General comments

Education comments

ROSEMARIE G MITC STATE ATTORNEY,
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& BOMS 11.46

x /@ BOMS 11.46

€ ) i 172251.64/homsweb

@& Getting Started @ Account Settings @& Web Slice Gallery

Module v | Activities vl Reports v | Administration v Help v

Cancel | Save

| Next employee |

Edit application
Category

Cell phone

Date received
Date rejected
Date responded
Interviewed
Position type
Reason code

General comments

Education comments

office and Clerical (acdmin supp
Officials/Administrators
Paraprofessionals
Professionals

Protective Service Workers
Service Maintsnance

Skilled Craft Workers
Technicians

—

ROSEMARIE G MIT
2

BOMS Personnel: Mitchell, Rosemarie G. Logout
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HIRING AN APPLICANT

&» BOMS 11.46 &b BOMS 11.46
<~ 172.25.1.64

@& Getting Started @ Account Settings “® Web Slice Gallery

Module vl Activities vl Reports vl Administration vl Help v | BOMS Personnel: Mitchell, Rosemarie G.

Logourt

Find I Options vl Applicant vl Show: Active vl Containing vl Find

Applicants Add applicant

Identification Address Images
Hire as permanent

Hire as ops

v Office and Clerical(admin supp
ceived 04/15/2016
Activate ected 04/15/2016
Ao sponded 04/15/2016

ne no
Export to excel @ wed

Name
TestLastNam Rename

Yes

| TPOSTOOT type Office and Clerical
Reason code Other
General comments Hired
Education comments

v

personnel_applicant. x?7_SID=cb527824-477e-4ab7-b7fe-eccd877f6285#
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@ BOMS 1146 x /@b BOMS 11.46
6 i 172.25.1.64/bomsweb/Pages/personnel_applicant_permanent_hire.asp

& Getting Started @ Account Settings @ Web Slice Gallery

Module v| Activities v| Reports VI Administration v| BOMS Personnel: Mitchell, Rosemarie G. lLogout

Cancel | Save ’ Add ‘ Delete ' Back

What do you need to do...

Load deduction tables with insurances entries no i
Print employment authorization

HMO - health insurance plan
Insurance plan undecided

Print oath of loyalty

Print prior service

Print Florida retirement system (FRS)
Print medical emergency alert form
Print PAR form

Print position description

Print W4 form

ROSEMARIE G STATE ATTORNEY,




@ BOMS 11.46 x | @ soms 1146

& ) () | 17225.1.64/bomsweb/Pages/personnel_applicant_perma

@& Getting Started ©® Account Settings ©® Web Slice Gallery

Module v| Activities v| Reports v| Administration vl Help v l BOMS Personnel: Mitchell, Rosemarie G. Logout

Cancel | Save ’ Add Delete ‘ Back | Next I

Enter basic information...
Employee id lo
Mailing address

Copy mailin
Home address

Confidential

Home county

Cell phone
Home phone Co cell

Office phone Ext

E-mail address

Date of birth |
Date birth confidential no [+

Sex Male E]

Race

Date probation end 10/15/2016 ﬁ
Probation type e

Next evaluation date 04/15/2017 | == |

Exemptions o |

ROSEMARIE G MITC STATE ATTORNEY,
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& BOMS 11.46 x /@ BOMS 11.46

& 172.25.1.64/bomsweb/Pages/personnel_applicant_pe

@ Getting Started ©® Account Settings ©® Web Slice Gallery

Module vl Activities v| Reports v| Administration vl Help v | BOMS Personnel: Mitchell, Rosemarie G. Logout

Cancel | Save ' Add ‘ Delete } Back

Enter personnel action details...

Change to: Change from:
Date [fa/15/2016

Comments

PAR code [New Hire
Jac par code

Position no

Class code Class code

Sub-class code

FTE

Allow less than minimum pay
Monthly salary

Annual salary

Incentive payment

Bonus
Reports to

Department

Location

Team

Room

Project

Add personal holiday for new hired no [~]
4

STATE ATTORNEY




& BOMS 11.46
4= 172.25.1.64/bomsweb/Pages/personnel_

& Getting Started @ Account Settings @ Web Slice Gallery

Module v| Activities v| Reports vl Administration v| Help v | BOMS Personnel: Mitchell, Rosemarie G. Logout

Cancel | Save ’ Add + | Delete ’ Back ’ Next |

Enter prior service...

“ Title
Organization
Our office only No :
Affects leave accruals No :
Affects leave liability nNo :
Date hired L=
Date terminated =

Retirement plan

ROSEMARIE G / STATE ATTORNEY,




7 BOMS 11.46 x [ @ BOMS 11.46

& ) (0 | 172.25.1.64/bomsweb/Pages/personne

& Getting Started ©¥ Account Settings ©¥ Web Slice Gallery

Module v| Activities vl Reports vl Administration v| Help v BOMS Personnel: Mitchell, Rosemarie G. Logout

Cancel | Save ’ Add + | Delete ’ Back ’ Next

Enter emergency contact...

“) sequence Not a contact [~]
Relationship * B
Name

Date of birth

SSN \

Confidential wo :

Work phone () | Ext
Home phone ()

Cell phone ()

Address

ROSEMARIE G / STATE ATTORNEY,




7 BOMS 11.46 x [ @ BOMS 11.46

& ) (0 | 172.25.1.64/bomsweb/Pages/personne

& Getting Started ©¥ Account Settings ©¥ Web Slice Gallery

Module v| Activities v| Reports vl Administration v| Help v |

BOMS Personnel: Mitchell, Rosemarie G. lLogout

Cancel | Save | Add ‘ Delete ’ Back ’ Next ‘Submit|

Report
Employment authorization form

FRS certification form
Position description form

Prior employment form

W4 form

ROSEMARIE G
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MODULE - PERSONNEL

@ BOMS 11.46
6 bomsweb/boms

@& Getting Started ©@® Account Settings ©“® Web Slice Gallery

Module s~ | Activities s» | Reports s~ | Administration s Help ~ BOMS Personnel: Mitchell, Rosemarie G. Logout

Employee

BOMS Accounting
BOMS Imaging
BOMS Inventory
BOMS Personnel

BOMS Security

ROSEMARIE G / STATE ATTORNEY,




ACTIVITIES

& BOMS 11.46

6 bomsweb

@& Getting Started “® Account Settings “® Web Slice Gallery

Module ~ | Activities s~ | Reports ~ | Administration s~ BOMS Personnel: Mitchell, Rosemarie G. Logout

Applicants
OPS employees
Permanent employees
Positions
Outbox
Salary projection

Forms
Submit OPS pay due
Submit overtime pay due
Submit payback deduction(s) from paycheck
Submit payback check(s)
Submit W4a(s)
Post employee forms

Post batched forms

bomsweb/bomsweb/Pages/home_personnel.aspx?__SID=df0ff46a-4b6c-4dda-b010-f27ffl2el51la#

ROSEMARIE G / STATE ATTORNEY,




‘ CLICK ON GENERAL \

INFORMATION TAB

Module v | Activities \ Reports v| Administration v| Help v BOMS Pe
Find Report | Options v| General information v | Show: Active \ Containing v | Find
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SELECT EMPLOYEE

Permanent Employees

-,

Address Assignments Certificatic

Edit New photo| New signature

ANdams, Ashley N. Last name Adams First nams
Iberto, Nicholas A. Middle name Initials
AKA

e S Previous names

N.

nderson, Susan L. SSN Employee
Baas, Patricia A. Date of birth Date birth
Sex Race
Drivers license no _ Drivers lict
Bartlett, Diana Clerk ref no Employee

attaglia, Charles J. Height (feet) Height (ing
Evyve color Hair color

Id card employee name Id card e

Barnett, Andrew H.

eagle, Megan E.
elohlavek, Lanna

endeck, Stephanie E. Photo
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CLICK ON PAR OPTION UNDER
GENERAL INFORMATION TAB

OPS PAR history  Prior employment = Probation history Taxes

Add + ‘ Edit l Delete ’Terminate PAR class description

PAR code JAC par code Termination code Status

03/24/2016 27 [Increase in Pay (Pay increase for retention) 627 Permanent

01/01/2016 98 [Miscellaneous Change (Explain in comments section)] Permanent
09/24/2015 90 [Started Paid Benefits ] Permanent
09/24/2015 3 [Promotion to Higher Class Permanent

08/10/2015 1 [New Hire Permanent
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‘ THE END! \

QUESTIONS!!
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