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Reconciling Funds ‐ Objectives

 Emphasize the importance of reconciling 
BOMS to FLAIR each month
 Provide an overview of the reconciling 
funds process
 Explain how to access various reports in 
BOMS WEB
 Review the process of comparing FLAIR 
reports to BOMS WEB reports
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Why Reconcile?

 Confirm available budget
 Identify & correct anomalies 
 Discover & report discrepancies
 Simplify Certified Forward process
 Keep your boss happy
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Show Me the Money!
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Effective leadership is 
putting first things first.

Effective management 
is discipline, carrying it 
out.  

– Stephen Covey



Access Budget Report in 
BOMS WEB
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Open Budget Report in
BOMS WEB
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Print or Open Reports from 
BOMS WEB
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Appropriation Ledger
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Compare Appropriations
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Compare releases
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What You Need:

 MERGED DETAIL JOURNAL BY FUND 
– (RDS Report)

 SCHEDULE OF ALLOTMENT BALANCES BY 
FUND ~ aka SAB 
– (RDS Report)

 BOMS WEB
 BOMS – FLAIR Reconciliation Form
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Access BOMS WEB Accounting
Activities, Reconcile Funds
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Choose Reconciliation Type, 
Period & Fund
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Reconcile!
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Ledger transactions tab
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Save & Check Balance

16



Print & Approve Fund 
Reconciliation in BOMS WEB
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Open Journal: Detailed Report 
in BOMS WEB
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Choose Period, Fund & Report
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Print or Export Detailed Report
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Open Journal: Total Report in
BOMS WEB
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Print or Export Total Report
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Compare BOMS Reports to SAB
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Compare BOMS Journal reports 
to SAB
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Contact Information
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 BOMS Reconciling Questions
– Susie Kalous, Professional Accountant I

• Susie.Kalous@justiceadmin.org
 Missing Payroll Documents

– Carolyn Horwich, Director of H.R.
• payrollgroup@justiceadmin.org

 Other Missing Voucher Documents / J.T.s
– Michael Mauterer, Director of Financial Services

• Michael.Mauterer@justiceadmin.org
– Vicki Nichols, Director of Accounting

• Vicki.Nichols@justiceadmin.org
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Any Questions?


