BOMS TRAININ

Wanda Moore
Administrative Assistant
CCRC-Middle Region
moore@ccmr.state.fl.us
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CCRC-M EMPLOYEE
o o TRAVEL REQUEST FORM

*  NAME[S) OF EMPLOYEE(S) TRAVELING:

« NAMEOFCUENT:
+ TRAVEL DESTINATIOM 7Y & STATER
*  PURPOSE OF TRAVEL (BE SPECIFIC):

* DATE(S) OF TRAVEL:

VEHICLE RENTAL

s MAMEOFDRWER:
» vEWCETYPE:
s PICKUPLOCATION:
* PICKUPDATE&TME: 0000000000000
« RETURM DATE&TME:
* SPECIAL NEEDS/COMMENTS:
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FLIGHT
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Module v | Activities v | Reports v | Administration v| Help v

Purchase orders Batch sheets

Invoices Create batch sheets

Batch sheets Submit batch sheets for approval

Vendors Approve batch sheets
Travel Post batch sheets

Upload center Reconcile

Outbox Funds

Supplies Deposits

Adjustments Warrants

Appropriations Warrants by invoice
Deposits Travel forms
Initial balances Post advance

Refunds Post authorization
Releases Post reimbursement
Transfers
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File

X TWconvert v @select

Edit View Favorites

Tools Help

National Car Rental - Byp... @ State of Florida Car Rental
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B = %;l ~ Page~ Safety v Tools~ @V

Module vl Acti

es vl Reports v} Administration v| Help v |

Find Find YTD v

able, Donna

Cordova, W

Sustaita, Mary

Viggiano, Jr., James V.

<

26 60

04/18/2016 08:

04/14/2016 09:
>

Edit Import v | Options v

N—————

BOMS Accounting: Mocore, Wanda L. Logout

poole investigation - locate/interview witnesses; greg & dale traveling w/ luggage & case materials (mid-size) | Overnigh’®
travel | 05/31/2016 | shreveport la | Brown, Gregory W.

Traveler

Type

Purpose of travel
From

To

Description
Justification
Footnote
Departure
Return
Authorized
Billing method
Traveler bar no

Brown, Gregory W.

Investigation

Poole Investigation - locate/interview witnesses;
tampa fl

shreveport la

Poole Investigation - locate/interview witnesses;
Poole Investigation - locate/interview witnesses;
Poole Investigation - locate/interview witnesses;
05/31/2016 12:00 PM

06/03/2016 11:45 PM

04/18/2016

Other (overnight travel)

Advance required No

Vendor
Registration fee
Vendor billing

$0.00

Greg & Dale traveling w/ luggage & case materials (mid-size)

Greg & Dale traveling w/ luggage & case materials (mid-size)
Greg & Dale traveling w/ luggage & case materials (mid-size)
Greg & Dale traveling w/ luggage & case materials (mid-size)
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I General information

From/to
State vehicle

One way only
Description

Justification

Footnote

Departure date
Departure time
Return Date
Return Time
Vendor
Authorized

Purpose of travel

Add travel

]

Traveler Moore, Wanda L. ‘
Type Hearing - In State [Other ]ﬂ‘
Event v

State vehicle No [v|
Reimbursement | aallle s ot Reind travel)

Advance required o [v|

One way only wo v

Cancel Ok

Enter travel information.
Traveler Name
Type of Travel
State Venhicle
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Module v| Activities vl Reports vl Administration v| Help v | BOMS Accounting: Moore, Wanda L. Logout

hearing - in state - O/T - Moore, Wanda L.

Add travel

Cancel Save
Moore, Wanda I T —

Type of travel Hearing - In State

Bar number =

Purpose of travel John Doe Status Hearing (compact) ABC
From/to tampa f1 / palatka £l (148) 1 =

State vehicle No
One way only No

Description John Doe Status Hearing (compact) ABC
Justification John Doe Status Hearing (compact)
Footnote John Doe Status Hearing (compact) ABC

Departure date |05/09/2016 ==
Departure time 3:00 BM
Return Date 05/10/2016 e

Return Time 3:00 PM |
Vendor

Authorized 04/19/2016 | ==
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Module vl Activities v| Reports v} Administration v| Help v |
john doe status hearing (compact) - 0/T - 05/09/2016 - palatka fl - Moore, Wanda L.

Cancel | Save Add + | Delete

Paid by Direct billing

Net cost
Taxes

Vendor

Vendor/description

Ref no



http://164.51.31.219/bomsweb/pages/travel_accounting_add.aspx?__sid=ac3a25f6-534f-4fb3-9061-0dada9ff00ef
http://164.51.31.219/bomsweb/pages/travel_accounting_add.aspx?__sid=ac3a25f6-534f-4fb3-9061-0dada9ff00ef

File Edit View Favorites Tools Help
X SHconvert v & Select

»
National Car Rental - Byp... @ State of Florida Car Rental MC55A0 Series — Rugged ... MC55 Support, product m... =- Microsoft Windows Mobil... @ - > [= @ v Page v Safety v Tools v @'

Module vl Activities vl Reports vl Administration vl Help v | BOMS Accounting: Moore, Wanda L. Logout
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Add travel

Cancel Save Add +

Clerk no

Case type

Action
Location

Judge
Defendant
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Module v| Activities v| Reports vl Administration v| Help v |

Net cost

Taxes

Vendor
Vendor/description

Ref no

State purcha

john doe status hearing (compact) - O/T - 05/09/2016 - palatka fl - Moore, Wanda L.

$98.00
$0.00

Holiday Inn (5/9-5/10)

Eﬁ - - [= % v Page~ Safetyv Tools~ @'

BOMS Accounting: Moore, Wanda L. Logout
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Add tra

Cancel Save
[ o | e 5] 12|
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05/10/2016 0 | o | Per-diem v O o O
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Add travel

Cancel | Save Add + | Delete

Car rental

Paid by State purchasing card

Net cost $25.55

Taxes 50.00 ‘
Vendor |EnterpriSe Leasing Company

Vendor/description Enterprise (5/9-5/10)

Ref no
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Module vl Activities vl Reports vl Administration v| Help v | BOMS Accounting: Moore, Wanda L. Logout

Purchase orders Batch sheets J

. s hearing (compact) | Overnight travel | 05/09/2016 | palatka fl | Moore, Wanda
[nVOIceS create batCh Sheets

Batch sheets Submit batch sheets for approval

anda L.
londors Approve batch sheets In State
Travel v T — Status Hearing (compact)
Upload center Reconcile

Outbox mds Status Hearing (compact)
i Status Hearing (compact)
Supplies Deposits Status Hearing (compact)
Adjustments Warrants 16 03:00 PM

16 03:00 PM
Warrants by invoice 16

Cordova, Wil

Ahmed, Rahs
Appropriations

D ysthen ;
emostheno Deposits Travel forms ernight travel)

Initial balances

Dixon, Anna Post advance

Refunds Post authorization
Venable, Dor

Releases Post reimbursement

Moore, Wanc Transfers

Ahmed, Rahéeia U5/UB/Z0U1b UZ:UL

Demosthenous, Maria P. 05/08/2016 02:0C

Venable, Donna 05/08/2016 02:0C

Cordova, William D. 04/26/2016 07:0C
Sustaita, Mary 04/18/2016 08:0C,,
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Module v | Activities v| Reports v| Administration v| Helpv | BOMS Accounting: Moore, Wanda L. Logout

Post Layout v

Demosthenous, Maria P.
Demosthenous, Maria P.

Demosthenous, Maria P.

Dixon, Anna R.

Gruber, Mark S.

Hernandez-Rodriguez, Diana L.

Lawrence, Tiffany
Moore, Wanda L.
Saladino, Ehrin J.
Shakoor, Ali
Sustaita, Mary

Venable, Donna

Venable, Donna

Viggiano, Jr., James V.

10/28/2015 10:00 AM

05/08/2016 02:00 PM

05/19/2016 12:00 PM

05/19/2016 12:00 PM

11/30/2015 09:30 AM

04/01/2015 12:30 PM
11/19/2014 10:00 AM
05/09/2016 03:00 PM
07/15/2014 07:00 AM
06/30/2014 08:00 AM
04/18/2016 08:00 AM

05/08/2016 02:00 PM

05/19/2016 12:00 PM

06/27/2014 07:00 AM

10/29/2015 05:00 PM

05/09/2016 06:00 PM

05/20/2016 07:00 PM

05/20/2016 07:00 PM

11/30/2015 04:30 PM

04/04/2015 01:00 AM
11/21/2014 01:00 PM
05/10/2016 03:00 PM
07/15/2014 07:00 PM
06/30/2014 05:00 PM
04/18/2016 06:00 PM

05/09/2016 06:00 PM

05/20/2016 07:00 PM

06/27/2014 11:00 AM
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& case materials (mid-size)

Correll prison visit; Maria, Raheela and Donna
traveling w/ luggage & case materials (full-
size)

Quince Hearing; three team members
traveling w/ luggage & case materials (full-
size)

W. Davis CMC - four team members traveling
w/ luggage & case materials (full-size)

W. Davis CMC - four team members traveling
w/ luggage & case materials (full-size)

1. Campbell Status Hrg; Julie & Mark traveling
(compact)

uci

Altersberger Evidentiary Hearing

John Doe Status Hearing (compact)

Gregory - interview wit (full-size) \
E. Davis Evid. Hearing

E. Carr Invest - Sophia & lay witness pick up
records (compact)

Quince Hearing; three team members
traveling w/ luggage & case materials (full-
size)

W. Davis CMC - four team members traveling
w/ luggage & case materials (full-size)

E. Davis Status Hearing

just entered.
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Demosthenous, Maria P.

Demosthenous, Maria P.

Demosthenous, Maria P.

Hernandez-Rodriguez, Diana L.

& case materials (mid-size)

10/29/2015 05:00 PM Correll prison visit; Maria, Raheela and Donna
traveling w/ luggage & case materials (full-
size)

05/09/2016 06:00 PM_Quince Hearing; three team members

Authorized by| I |
Agency head ﬂ‘

Cancel Ok

Lawrence, Tiffany

Viggiano, Jr., James V.

11/21/2014 01:00 PM Altersberger Evidentiary Hearing
05/10/2016 03:00 PM John Doe Status Hearing (compact)
07/15/2014 07:00 PM Gregory - interview wit (full-size)
06/30/2014 05:00 PM E. Davis Evid. Hearing

04/18/2016 06:00 PM E. Carr Invest - Sophia & lay witness pick up
records (compact)

05/09/2016 06:00 PM Quince Hearing; three team members
traveling w/ luggage & case materials (full-
size)

05/20/2016 07:00 PM W. Davis CMC - four team members traveling

w/ luggage & case materials (full-size)

<

06/27/2014 11:00 AM E. Davis Status Hearing

Select person who will authorize

Select agency head.
Click ok.
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Review the TAR and, if okay, Print.
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STATE OF FLORIDA "'“'""""""I

AUTHORIZATION TO INCUR. TRAVEL EXPENSE
mumenegm

Purpeseaf Trip:  John Doe Status Hearing {compact)

Destinafion: ~ tampa, fl to palatia, f

‘Conference or convention travel: Explanation of benefitc sccuring to fhe State of Florida
John Doe Status Hearing (compact)

$19.00 for meals and 580.00 for per diem.

TOTAL ESTIMATED COST FOR TRIP
Lomments John Doe Status Hearing (compact)

I hereby certify that travel, as shown abowe, is to be incurred in connection with official basiness of the stuie.

TRAVEL AUTHORIZATION

REQUEST (TAR)

Ve
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Purchase orders Batch sheets

Invoices Create batch sheets

Batch sheets Submit batch sheets for approval

Vendors Approve batch sheets
Travel Post batch sheets
Upload center Reconcile

Outbox Funds

Supplies Deposits

Adjustments Warrants

Appropriations Warrants by invoice
Deposits Travel forms
Initial balances Post advance

Refunds Post authorization
Releases Post reimbursement
Transfers
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john doe status hearing (compact) | Overnight travel | 05/0 016 | palatka fl | Moore, Wanda L. Cl' k F' d
Image IC In .

Dt Enfer Traveler's Name.
areley
Travel type (any)

05/21/2016 12 Reimbursement | (any)
From/To | =
Travel date(s) L‘ Thru L‘

| Vendor | =]
Registration fee [T p=r—— p=r—=

Cordova, William D.

Authorized S
Unauthorized 00pm st0pm
Travel advances: paid )
Travel advances: unpaid ==
Registration fees: paid o =
Venable, Donna 05/19/2016 12 Registration fees: umpaid soa0n
Traveler expenses: paid - saca
Moore, Wanda L. 05/09/2016 03} Traveler expenses: unpaid
Archived [
Ahmed, Raheela 05/08/2016 02 Voided

[N (=

st Ve
cach contirs g coniat

Venable, Donna

Sustaita, Mary 04/18/2016 08:0(,,

< . > < >
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National Car Rental - Byp... @ State of Florida Car Rental MC55A0 Series — Rugged ... MC55 Support, product m... =. Microsoft Windows Mobil... @ - ~ = %A v Page~ Safety v Tools~ @'

Module vl Activities vl Reports vl Administration v| Help v | BOMS Accounting: Moore, Wanda L. Logout

Find Find YTD Add Import v | Options v

john doe status hearing 3 ig palatka fl | Moore, Wanda L.

Traveler Moore, Wanda L.
Type Hearing - In State
Purpose of travel John Doe Status Hearing (compact)
From tampa fl
Moore, Wanda L. To palatka fl
Moore al. 03/18/2015 ) AM 02/1| |Description John Doe Status Hearing (compact)
Justification John Doe Status Hearing (compact)
Footnote John Doe Status Hearing (compact)
Moore, Wanda L. 11/06/2013 01: Departure 05/09/2016 03:00 PM
Moore, Wanda L. 08/07/2013 12: I} |Return 05/10/2016 03:00 PM
Moore, Wanda L. 10/05/2012 10: At ezl 01072016
Billing method Other (overnight travel)
Moore, Wanda L. 03/19/2012 12: Timvalar 55r me
Moore, Wanda L. 11/15/2010 08: ' |Advance required No
Moore, Wanda L. 08/25/2009 01: p e
Registration fee $0.00
Vendor billing

Moore, Wanda L. 10/15/2014 12:

Moore, Wanda L. 08/04/2009 08:
Moore, Wanda L. 02/12/2009 08:
Moore, Wanda L. 03/17/2007 05:

Moore, Wanda L. 03/27/2005 08:

01/10/2005 12:
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Module v| Activities v| Reports vl Administration v| Help v | BOMS Accounting: Moore, Wanda L. Logout

Edit travel

Cancel Save | Next travell Reassignl

john doe status hearing (compact) - O/T - 05/09/2016 - palatka fl - Moore, Wanda L.

Moore, Wanda L.

Type of travel Hearing — In State

Bar number ;I

Purpose of travel John Doe Status Hearing (compact}

ABC

From/to tampa £l / palatka f1 (148)

=

State vehicle No
One way only  No

Description John Doe Status Hearing (compact) ABC
Justification John Doe Status Hearing (compact)
Footnote John Doe Status Hearing (compact) AB_

Departure date 05/09/2016 c=
Departure time 3:30 BM
Return Date 05/10/2016 | ==

Return Time 2:00 BM |

Vendor

Authorized 04/19/2016 | =

TRAV
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File Edit View Favorites Tools Help
X comvert ~ ESelect

» -
National Car Rental - Byp.. @ State of Florida Car Rental MC55A0 Series — Rugged ... MC55 Support, product m.. =- Microsoft Windows Mobil... @ - > [A [;EQ ~ Page~ Safety~ Tools~ @v

Module v| Activities vl Reports v| Administration vl Help v | BOMS Accounting: Moore, Wanda L. Logout

hn doe status hearing (compact) - O/T - 05/09/2016 - palatka fl - Moore, Wanda L.

Cancel Save |Nexttravel| Add+ | Delete

Car rental State purchasing card $25.55 $0.00 Enterprise Leasing Company Enterprise (5/9-5/10)
Gasoline Traveler $25.00 $0.00 Gas (5/10/16)
Tolls Traveler $2.50 $0.00 Tolls

Parking
Paid by Traveler
Net cost 55.00
Taxes $0.00

Vendor |

Vendor/description Courthouse Parking (5/10/16)

Ref no



http://164.51.31.219/bomsweb/pages/travel_accounting_edit.aspx?__sid=ac3a25f6-534f-4fb3-9061-0dada9ff00ef
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File Edit View Favorites Tools Help

% Wconvert ~ &ESelect A < < . ' ‘
A 5 » \]
- ational Car Rental - Byp... @ State of Florida Car Rental . MC35A0 Series — Rugged .. MC55 Support, product m... =. Microsoft Windows Mabil... @ < ~ =2 @ v Page > Safety v Tools > @v \_/

Module vl Activities vl Reports vl Administration vl Help v |

Find _I

Moore, Wanc
Moore, Wanc
Moore, Wanc
Moore, Wanc
Moore, Wanc
Moore, Wanc
Moore, Wanc
Moore, Wanc
Moore, Wanc
Moore, Wanc
Moore, Wanc

Moore, Wanc

Purchase orders
Invoices

Batch sheets
Vendors
Travel v
Upload center
Outbox
Supplies
Adjustments
Appropriations
Depaosits

Initial balances
Refunds
Releases

Transfers

Batch sheets
Create batch sheets
Submit batch sheets for approval
Approve batch sheets
Post batch sheets
Reconcile
Funds
Deposits
Warrants
Warrants by invoice
Travel forms
Post advance
Post authorization

Post reimbursement

ing: Moore,

s hearing (compact) | Overnight travel | 05/09/2016 | palatka fl | Moore, Wanda

Moore, Wanda L. 03/1/72007 05:00 AM 03/2
Moore, Wanda L. 03/27/2005 08:00 AM 03/2

Moore, Wanda L. 01/10/2005 12:00 AM 01/1]

anda L.
In State
Status Hearing (compact)

Status Hearing (compact)
Status Hearing (compact)
Status Hearing (compact)
16 03:30 PM

16 02:00 PM

16

ernight travel)

TRAVEL REIMBURSEMENT




@ll http://164.51.31.219/BOMSWEB/Pages/accoun O ~ & @p BOMS 1146

e Edit ew Favorites

X Fconvert ~ @Fselect

Tools

'.;} %] National Car Rental - Byp... @3 State of Florida Car Rental 0] MC55A0 Series — Rugged ... @I MC55 Support, product m... =. Microsoft Windows Mobil...

ﬁ hd ~ A %; ¥ Page~ Safety > Tools~ @V

Module v| Activities vl Reports v‘ Administration vl Help v |

I r —
Draft copyr Post Layout v

BOMS Accounting: Moore, Wanda L. Logout

Demosthenous, Maria P.

Demosthenous, Maria P.

Demosthenous, Maria P.

Dixon, Anna R.

Groff, Maria D.

Gruber, Mark S.

Hernandez-Rodriguez, Diana L.

Kenneth Zercie

Mirialakis, Ann Marie
Moore, Wanda L.
Moore, Wanda L.
Saladino, Ehrin J.
Shakoor, Ali
Sustaita, Mary
Sustaita, Mary
Sustaita, Mary

10/28/2015 10:00 AM 10/29/2015 05:00 PM

05/08/2016 02:00 PM

05/19/2016 12:00 PM

05/19/2016 12:00 PM

07/09/2015 08:00 AM

11/30/2015 09:30 AM

04/01/2015 12:30 PM

01/28/2015 11:00 AM

05/01/2014 07:30 AM
03/18/2015 08:30 AM

05/09/2016 03:30 PM

07/15/2014 07:00 AM
06/30/2014 08:00 AM

01/04/2015 12:00 PM

01/23/2015 06:30 AM
04/18/2016 08:00 AM

05/09/2016 06:00 PM

05/20/2016 07:00 PM

05/20/2016 07:00 PM

07/12/2015 09:00 PM

11/30/2015 04:30 PM

04/04/2015 01:00 AM
01/30/2015 06:00 PM

05/01/2014 12:00 PM
03/18/2015 04:30 AM
05/10/2016 02:00 PM
07/15/2014 07:00 PM
06/30/2014 05:00 PM
01/06/2015 08:30 PM
01/23/2015 08:30 AM
04/18/2016 06:00 PM

Correll prison visit; Maria, Raheela and Donna
traveling w/ luggage & case materials (full-
size)

Quince Hearing; three team members
traveling w/ luggage & case materials (full-
size)

W. Davis CMC - four team members traveling
w/ luggage & case materials (full-size)

W. Davis CMC - four team members traveling
w/ luggage & case materials (full-size)

NAACP LDF Capital Punishment Training
Conference

J. Campbell Status Hrg; Julie & Mark traveling
(compact)

uci

Matthews - expert to conduct evidence
testing; Polly & expert traveling w/ luggage &
case materials (full-size)

M. McDonald Hearing in Clearwater

HR Law 2015 Seminar

John Doe Status Hearing (compact)

Gregory - interview wit (full-size) \
E. Davis Evid. Hearing
T. Wright Evid. Hearing

Robards - serve subpoena in Clearwater

E. Carr Invest - Sophia & lay witness pick up

avel reimbursement


http://164.51.31.219/bomsweb/pages/accounting_travel_report_reimbursement.aspx?__sid=ac3a25f6-534f-4fb3-9061-0dada9ff00ef
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@ll http://164.51.31.219/BOMSWEB/Pages/accoun O = & @in BOMS 1146

Bconvert ~ B Select

Module v | Activities v| Reports v | Administration v | Help v

»
National Car Rental - Byp... E;J State of Florida Car Rental | @) MC55A0 Series — Rugged @| MC55 Support, product m. =- Microsoft Windows Mabil... ’:i\ - Q ~ [ g= ~ Page~ Safety~ Tools~

Demosthenous, Maria P. 05/08/2016 02:00 PM
Demosthenous, Maria P. 05/19/2016 12:00 PM
Dixon, Anna R. 05/19/2016 12:00 PM
Groff, Maria D. 07/09/2015 08:00 AM
Gruber, Mark S. 11/30/2015 09:30 AM

Hernandez-Rodriguez, Diana L. 04/01/2015 12:30 PM
Kenneth Zercie 01/28/2015 11:00 AM

Mirialakis, Ann Marie 05/01/2014 07:30 AM
Moore, Wanda L. 03/18/2015 08:30 AM
Moore, Wanda L. 05/09/2016 03:30 PM
07/15/2014 07:00 AM
06/30/2014 08:00 AM
Sustaita, Mary 01/04/2015 12:00 PM
Sustaita, Mary 01/23/2015 06:30 AM
Sustaita, Mary 04/18/2016 08:00 AM

Saladine, Ehrin J.
Shakoor, Ali

Select person who will approve
travel reimbursement.

Click ok.

traveling w/ luggage & case materials (full-
size)

05/09/2016 06:00 PM Quince Hearing; three team members
traveling w/ luggage & case materials (full-
size)

Authorized by | |

Cancel Ok

01/30/2015 06:00 PM Matthews - expert to conduct evidence
testing; Polly & expert traveling w/ luggage &
case materials (full-size)

05/01/2014 12:00 PM M. McDonald Hearing in Clearwater
03/18/2015 04:30 AM HR Law 2015 Seminar

05/10/2016 02:00 PM John Doe Status Hearing (compact)
07/15/2014 07:00 PM
06/30/2014 05:00 PM
01/06/2015 08:30 PM
01/23/2015 08:30 AM
04/18/2016 06:00 PM E. CaEr l’nvest = S?phia & lay witness pick up

Gregory - interview wit (full-size)

E. Davis Evid. Hearing

T. Wright Evid. Hearing

Robards - serve subpoena in Clearwater
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F Tools Help

o

X ®convert v ESelect
. » — p
%‘] National Car Rental - Byp... @ State of Florida Car Rental _0] MC55A0 Series — Rugged 0] MC55 Support, product m =- Microsoft Windows Mobil... Eh - ~ [= = - Page v Safety~ Tools~

b

Module vl Activities vl Reports v| Administration v| Help v | BOMS Accounting: Moore, Wanda L. Logout

I J— rl m— . . .
- Review the travel reimbursement and, if

Moore, Wanda L. 05/09/2016 03:30 PM 05/10/2016 02:00 PM John Doe Status Hearing (c

STATE OF FLORIDA VOUCHER CCAC Migdis Region
FOR REMEURSEMENT OF SOCIAL SECURTIV D, [FEADGUARTERS mpe Terrac
TRAVEL EXPENSES = [FEsioeNce orr)
o PR Ve e
FROM POINT OF ORIGN TO. (NAME OF CONFERENCE) gomerore | ansars | son [ ens | ausase
DESTINATION i ETRAE Exvenses. CLAMED)|
Se1e | @R b st T =
[eare [ o= o] HEET
0105 [T e

Couoves Pkt [ENOTE)

0S| peea A teewe e 200PM
g
TATEWENT OF BENEFITS TO THE STATE couan | couam | cowwm [l T | SUMVARY
o Doe i Hearng (eompact] o Tome | om Tome | tom
swo | seom | seeo ERIEE] s111.50]
[REVOLVING FUND: [ADuANCE 00|

CrECK DATE. 3
=y STATEWIOE DoC Ho_

I

I

I

| AGENCY VOUCHERN.
et e e o

Capia Colsteral Regona Gounsel




_
PURPOSE OR REASON e | CLASS
(NAME OF CONFERENCE) " Lm IIEALS |-_EM;E II\LEAE
BTRAVEL cuqun

TRAVEL REIMBURSEN
VOUCHER

[STATEMENT OF BENEFITS TO THE STATE: (CONFERENCE OR CONVENTION)
John Doe SES Hearng (compact)

Va
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iew Favorites Tools Help

X Scomwert v lect

ational Car Rental - Byp... @ State of Florida Car Rental MC55A0 Series — Rugged ...

Module v | Activities v | Reports v | Administration v | Help v

Employee

BOMS Accounting v
BOMS Imaging

BOMS Inventory

BOMS Personnel

MC55 Support, product m...

icrosoft Windows Mobil...

il

i ~ = @ v Pagev Safetyv Toolsv (@~

916 AM
4/19/2016 g

BOMSWEB

ACCOUNTING MODULE

CREATING AN INVOICE FROM TRAVEL

EXPENSES



/BOMSWEB/Pages/home, BOMS 1146 .

File Edit View Faw
X Sconvert = ESelect

- » !! I
National Car Rental - Byp... j State of Florida Car Rental MC55A0 Series — Rugged ... MC55 Support, product m. H Microsoft Windows Mabil... @ - ~ = % v REpe SHEyS Wb ( C C O U N |

Module v | Activities v| Reports v | Administration v| Help v BOMS Accounting: Moore, Wanda L. Logout

Purchase orders Batch sheets M O D U L E
) [nvoices Create batch sheets

Batch sheets Submit batch sheets for approval

CREATING AN INVOICE

Travel Post batch sheets

FROM TRAVEL EXPENSES

Funds

Supplies Deposits

Adjustments Warrants

Appropriations Warrants by invoice

Deposits Travel forms

Initial balances Post advance
Refunds Post authorization
Releases Post reimbursement
Transfers

233 PM
4/20/2016

- o
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File Edit View Favorites Tools Help

x  Rconvent v @ select

i@ National Car Rental - Byp... @ State of Florida Car Renta

¥ Microsoft Windows Mabil..

Eh - - [ @ ~ Page v Safety v Tools~ @v

MC55 Support, product m...

MC55A0 Series — Rugged ...

BOMS Accounting: Moore, Wanda L. Logout

|

ENCUMBERED | Payee: SUSTAITA, MARY

Sustaita, M.
Vendor No:m
1064 82nd Terrrace North, Apt. E

St. Petersburg, FL 33702-
Regular

Module vl Activities v| Reports vl Administration vl Help v

v | Find

Export to excel @ Batch sheets

Add Without PO Add suffix to batch no

Copy invoice Undo Batch

16-GR48 Add from PO Undo Submit

Add from travel advances Vendor

_ Add from travel expenses Tome
JAC no
JAC date
Check no
Mailed
Check total $0.00
Status Encumbered
Certified forward No

JT Ben category

Add from travel registration fees

Void invoice

DdLLrn uawe

Batch code &
Batch no =
Fund name 16-GR48

JT Ben object

& 1.00 $22.00 $22.00 261049 Investigato
1.00 $31.03 $31.03 261038 Investigato

Other for: E. Carr Invest - Sophia & lay witness pick up records (compact)

Gasoline for: E. Carr Invest - Sophia & lay witness pick up records (compact) *

>

237pM ||

v W
=S 4/20/2016 |

MODLU

CREATING AN INVOICE
FROM TRAVEL EXPENSES




e@ [@ neovr1645131219/80M5WEB Pages/accoun O ~ ¢ | ) BoMS 11.46 x‘ ‘

File Edit View Favorites Tools Help
% Bcomvert ~ ESelect

§ i ! = , .
i || National Car Rental - Byp.. & State of Florida Car Rental | @] MCSSAO Series — Rugged ... |@|MC55 Support, product m... [§ Microsoft Windows Mabil o~ ~ [ o = Page~ Safety~ Tools~ (@~

Add Invoice From Travel Expense

Select el from to be created

. . 3| request Brown, Gregory W. 05/31/16 [Poole Investigation - locate/interview witnesses;
Invoice received Cordova, William D. 04/26/16 [Cannon Prison Visit (compact)] A
Goods received Cordova, William D. 05/31/16 [Poole Investigation - locate/interview witnesses:;

roval date Demosthenous, Maria P. 05/08/16 [Quince Hearing; three team members traveling w/ 1

B Demosthenous, Maria P. 05/19/16 [W. Davis CMC - four team members traveling w/ lug
Batch date Dixon, Anna R. 05/19/16 [W. Davis CMC - four team members traveling w/ lug
Batch no Groff, Maria D. 04/28/16 [Marquardt Record Hearing:; three team members trav

— Moore, Wanda L. 05/09/16 [John Doe Status Hearing (compact)]

Fund Venable, Donna 05/08/16 [Quince Hearing; three team members traveling w/ 1 W\
ype Venable, Dcnna 05/18/16 [W. Davis CMC - four team members traveling w/ lug
Payee name 16-GRr48 [case Related Cost]
Batch code It object 261000 .

Ben object nce object I

Ben category e object M J
AC no ental object % J
IAC date -C FICA object% J

Check no -C object I

Mailed date line object %

Facts Contract no object 261400 | e

Certified forward object 261200  |[=]

Prior year payment ge object M e

Hold em object M L‘

Close PO when posting Uaticplobiect % J

PO no
Comments

!IIJU

< >

Cancel Save

el 0 @6 o o|e



» !s |
MCS5AD Serios — Rugged .. [@]MC5S Suppors, product .. [J Microsoft Windows Mobil > it = ~ (5 dh v Pagev Safetyw Tools~ (@~ C C O U N | N G

= MODULE
s —m oo CREATING AN INVOICE

Meals for: John Doe Status Hearing (compact) d
Other for: John Doe Status Hearing (compact) J . .
Gasoline for: John Doe Status Hearing (compact) J . X

Per diem for: John Doe Status Hearing (compact)

Batch code
JT Ben object
JT Ben category
Facts Contract no
Certified forward
Prior year payment
Comments
2:49PM
Pl

G EIER A A o e

File Edit View Favorites Tools Help

Approval date

! 4/20/2016
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Lgkes

File Edit View Favorites Tools

X Sconvert v B Select
'\‘V:a; National Car Rental - Byp...

Help

@ State of Florida Car Rental MC55A0 Series — Rugged ...

Module v| Activities vl Reports vl Administration vl Help v |

16-GR48
16-GR48 0

S

Invoice no

Invoice date
Invoice receiv

Approval date
Batch date
Batch code
Batch no
Fund name
JT Ben object

0
0
0
0

BOMS Accounting: Moore, Wanda L. Logout

04/20/2016

ed

Goods received

04/20/2016

*
*

16-GR48

Meals for: John Doe Status Hearing (compact)
Other for: John Doe Status Hearing (compact)
Gasoline for: John Doe Status Hearing (compact)

Per diem for: John Doe Status Hearing (compact)

*

Find d unposted Options v | Containing v | Find |

Invoice no: | Status: ENCUMBERED | Payee: MOORE, WANDA L. | 2 Invoice images

Edit Add line | Copy line| Edit line

Moore, Wa
Vahr Vendor Nq:
708 Lobelia Street
Brandon, FL 33510-
Type Regular
JAC no
JAC date
Check no
Mailed
Check total $0.00
Status Encumbered

Certified forward No
JT Ben category

1.00 $19.00 $19.00 261200 Administration *
1.00 $7.50 $7.50 261049 Administration * &
1.00 $25.00 $25.00 261038 Administration * =3
$60.00 $60.00 261100 Administration

»
MC55 Support, product m... =. Microsoft Windows Mobil... Eh - ~ 3 @ v Page v Safety > Tools ¥ @v

>

2:56 PM

MODLU

CREATING AN INVOICE
FROM TRAVEL EXPENSES

-

4/20/2016 | |





