
Human Resources 
Carolyn Horwich, Esq.

Director of Human Resources
May 3, 2016



Objectives

 Orient new Human Resources staff
 Update current staff on JAC Human 
Resources transitions
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What we do . . .

 Personnel Action Requests
 Position Descriptions
 Benefits (pre‐tax)
 Retirement
 Rate Reports 
 Requests to Fill
 Benefits (post‐tax through CAS)
 Reemployment Assistance (May 20 & June 7)
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Resources

 Pay Plans
 Statutes
 Administrative Rules
 General Appropriations Act
 Federal Law
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Who we are . . . 

 Carolyn Horwich – Director
 Andy Snuggs – Deputy Director
 Jamie Johnson, Kevin Garland, Loraine Cole, 
Kathy Prehoda ‐‐ Payroll and more

 Jennifer Henderson, Jessica Kranert – Retirement
 Amy Maros – Benefits, Requests to Fill
 Amber Moore – Position Management, Parking, 
Reemployment Assistance

 Monica Thomas – Benefits, New Hires
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Recent and Upcoming Transitions

 Moving to Laserfiche
 Personnel changes 
 Reemployment Assistance
 Always innovating
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Contact Information

 Payroll Group email at 
payrollgroup@justiceadmin.org

 Benefits email at benefits@justiceadmin.org
 Retirement email at 
retirementcoordinator@justiceadmin.org

 Post‐Tax Benefits email at 
posttaxbenefits@justiceadmin.org

 Requests to Fill (job postings) at 
jobpostings@justiceadmin.org
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Website: www.justiceadmin.org
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JAC Website
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Questions
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