
Positions and Employee IDs  
in People First

Jamie Johnson
Senior Human Resources Coordinator

May 3, 2016



Objectives…

 Lookup Positions
 Position Attributes
 Position Funding
 Security Role 
 Lookup Employee IDs
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Solving the position mystery…

 Position Maintenance encompasses the 
assignment of specific job classification 
specifications and attributes to positions 

 Numerous screens in People First
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How do I get there…
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Looking up positions…
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Looking up OPS positions…
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Security – Role Code…
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Position Attributes…
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Position Funding…
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Employee ID versus User ID

Employee ID User ID
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What’s the difference…

 Employee ID – use for paperwork
 User ID – use to sign on to People First

May 3, 2016 11



Questions…
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