
 

 

 

Payroll Processing/Issues 

 

Handout 
 

 

 

 
 



 

https://www.justiceadmin.org/home.aspx  (JAC Website) 

“payroll due dates” 

 

https://www.justiceadmin.org/home.aspx


Link to the 2016 payroll calendar & a list of key  

dates for the current month  

 



Examples of key dates found on the payroll calendar 

 



Human resources – hr memoranda 

 

 



You can search by keyword or by year  

 

 



We also offer an hr/faq section 

 



Payroll & new hire FAQ location  

 

please Feel free to contact jac hr if your question/s 

are not addressed on our website 



Human Resources forms 

 

 



“human resources email groups” 

 

Payrollgroup@justiceadmin.org  

 

 

benefits@justiceadmin.org 

 

 

retirementcoordinator@justiceadmin.org 

 

 

posttaxbenefits@justiceadmin.org 

mailto:Payrollgroup@justiceadmin.org
mailto:benefits@justiceadmin.org
mailto:retirementcoordinator@justiceadmin.org
mailto:posttaxbenefits@justiceadmin.org


people first logon screen – user id / pw 

 
For assistance logging on, contact the people first 

service center at (866) 663-4735 



Home page 

 

“Direct reports” to look up an employee’s records 

“Employee information” to look at your own records 

 



You can search for an employee by name, pf id, ssn or position 

 

Search for the employee, then click “go” 

 



First, Check the “results” box to select the employee.  Now you 

have access to the choices on the left. 

“Personal information maintenance” 

 

 

 



Work information maintenance 

 

 



Time & payroll  

 

 



“benefits” 

 

 



“direct deposit updates”, faster & safer through people first 

Employee info > personal info > direct deposit 

 

 

Please use people first instead of the dfs direct deposit form 



People first par screen (for jac use only) 

 

Four choices: appointments, emp. actions, separations, search pars 



“Appointment” pars 

 

 

“Appt jac/scs/lottery” is used for all sms position related pars 



Types of Employee actions   

 



“employee action” example #1: Loa without pay/reason codes 

 

 



“Employee action” example #2 Pay change/reason codes 

 

 

 



Two types of “separations” voluntary & involuntary 

 

 



Involuntary separation reasons 

 

 



Voluntary separation reasons 

 

 



DFS Master EIC website for hr administrators 

https://apps.fldfs.com/EIC/EmployeeInfoCenter/MasterAccountLogin.aspx 

 
 

https://apps.fldfs.com/EIC/EmployeeInfoCenter/MasterAccountLogin.aspx


DFS Employee EIC website 
https://apps.fldfs.com/EIC/EmployeeInfoCenter/ 

 

https://apps.fldfs.com/EIC/EmployeeInfoCenter/


Important contact information 

 

Bureau of deferred compensation:   

toll free 877-299-8002 

email deferredcompensation@fldfs.com  

website www.myfloridadeferredcomp.com  

 

DFS direct deposit section:   

850-413-5517 

 

People first service center: 

866-663-4735 

mailto:deferredcompensation@fldfs.com
http://www.myfloridadeferredcomp.com/



