
To access the Leave Liability screen, go to the Personnel module in BOMS XP. 
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This is the screen that 
you will see when 
opening Leave Liability 
Part 1. 
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# 
represents the  calculation 
made from the Leave 
Liability worksheet . See 
page 5.  

For your reference, the  

Enter 
previous 
year amount 
here 
 

Enter previous 
year factor 
here 
 

On the left side of the screen, you 
input information from last year’s 
report. 
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The amounts to be entered 
on the right side of the 
screen are provided by JAC. 
Once all the information is 
entered, click “View” to 
generate the report. 



This is the Leave Liability report that gets generated from the information you 
entered on the previous screen. 
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